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Head of Classics 
Full-time (with potential for part-time)  

September 2024 

 
Cumnor House Sussex is looking for an inspirational and highly motivated Head of Classics to join its staff. 

Cumnor House has long had a very strong reputation for an excellent academic provision that includes 

securing places for our children at the top Senior Schools in the South East and the country, as well as winning 

numerous academic and extra-curricular scholarships. It is a school rightly known for the warmth and 

strength of its community, the breadth and depth of its educational provision, and its positive and supportive 

culture, all of which are encapsulated in our motto, “Aim High, Be Kind, Dare to be Different”. We are looking 

for a Classics specialist who will bring expertise, confidence and proficiency, as well as giving great value both 

inside and outside of the classroom.  We are looking for somebody who is a strong Classics Teacher who can 

offer another subject and be part of our extra-curricular programme. 

Description of Role 

Reporting:  

Overarching responsibilities: to deliver high quality lessons, that progress the knowledge, skills and 

understanding of all children, harnessing the enthusiasm and talent of each child; to provide social and 

emotional support and development necessary to ensure the wellbeing of each child; to communicate 

regularly, and sensitively, with parents on all aspects of their child’s progression, to embody the values of the 

school, in and out of the classroom, promoting excellence, kindness, hard work, innovation, courage and 

creativity, so that pupil’s become confident and motivated learners. 

 

 



 
 
 

 
 
 
 
Principal Duties 
Teaching 

• Register the children’s attendance using school procedures; 

• Attend Prayers and Assemblies as part of the School day; 

• Plan and prepare lessons as required by the Head of Department (HOD) and Deputy Head of 
Academics (DHA). 

• Be knowledgeable of the educational needs and provision plans of the pupils, and teach according to 
their abilities, strengths and needs; 

• Maintain a stimulating classroom environment, ensuring displays are refreshed half-termly; 

• Provision should be made in every lesson for able, gifted and talented pupils; 

• Promote the general progress and well-being of each child.  Particular care should be taken to ensure 
that the cultural needs of the children are taken into consideration and that all children have equal 
opportunities in all areas of the curriculum; 

• Be knowledgeable of the various ICT practices, programmes and techniques recommended by the 
Head of ICT and embed the use of ICT in the teaching of your subject; 

• Look for, and create, opportunities for cross-curricular links wherever possible; 
 

Assessment Recording and Reporting 

• Assess, record and report the development, progress and attainment of pupils, updating tracking 
documentation regularly as required 

• Make records and reports of the personal and social needs of the children on iSAMS or on 
MyConcern, as appropriate; 

• Provide or contribute to oral and written assessments, reports and references relating to individual 
pupils and groups of pupils; 

• Attend Parents’ Evenings, and other social events as may be requested by the Headmaster; 

• Be prepared to meet parents at mutually convenient times to discuss their children’s progress. 

• Communicate with and consult parents regularly, responding positively and professionally to any 
requests or queries. 
 

Training and Development 

• Participate in school arrangements for training and development, including Safeguarding training; 

• Undertake subject co-ordination as required and specified by the DHA. 

• Ensure Safeguarding and other essential training is maintained and up to date, providing certificates 
as required; 

• Commitment to continuous personal development; regularly review your methods of teaching and 
programmes of work to refresh and enhance classroom skills; 

 
Duties 

• Undertake supervisory duties, as may be reasonably requested, before, during or after school 
sessions; 

• Attend and participate in Staff meetings as required, including whole-school, departmental and ad 
hoc meetings about individual children or events. 

• Support school functions and activities whenever possible; 

• When requested, supervise children and, so far as is practicable, teach any pupils whose teacher is 
not available to them; 

• Attend school before term starts and after the term finishes, making necessary preparations as 
required by the HOD/DHA and/or Headmaster. 

 
 
 
 

 



 
 
 

 
 
 
 
 
Management and Administration 

• Advise and co-operate with the Academic Leadership Team and other colleagues on the preparation 
and development of teaching programmes and materials, methods of teaching and assessment and 
pastoral arrangements; 

• Participate in administrative and organisational tasks related to duties described above; 

• Assist with the organisation of school events as required by the Headmaster. 

• Participate in arrangements for preparing children for public exams and in assessing the children for 
the purpose of such examinations, recording and reporting such assessment and supervision for such 
examinations; 

• Participate in any arrangements for appraisal of performance. 
 

Community 

• Build positive working relationships with colleagues and School leadership. 

• Nurture excellent relationships with the children in your care, fostering confidence, openness and 
individual challenge and support. 

• Include the warmth of the Cumnor community in your positive interactions with parents. 
 
Discipline, Health and Safety 

• Maintain good order and discipline among the children and safeguard their health and safety in 
accordance with the school’s policy, on school premises and when on authorised activities 
elsewhere; 

• Be aware of individual dietary and medical needs, including allergies, and of the procedures in case 
of emergency; 

• Be aware of your department’s Risk Assessments and adhere to the conditions thereof; 

• Maintain condition of all equipment used, and alert the office (for photocopiers) or Head of Finance 
when attention is needed. 
 

Safeguarding Responsibilities 
All staff have a key role to play in identifying concerns early and in providing help for children and are 

expected to act in accordance with the School’s Safeguarding & Child Protection Policies: 

• Safeguard and promote the welfare of children; 

• Foster a culture of openness, safety, equality and protection; 

• Provide a safe and welcoming environment where both children and adults feel secure, able to talk 
and believe that they are being listened to; 

• Play a key role in the prevention of harm and an equal responsibility to act on any suspicion or 
disclosure that may indicate a child is at risk of harm;  

• When concerned about the welfare of a pupil, acting in the best interests of the pupil.  
 

Terms & conditions 
All Prep Teachers are expected to be available to work from 8am to 5pm during term time, with an 
extended day a week for after school occupations, and including up to 3 days before and after each term, 
and to be available for occasional evenings (e.g. Parent Evenings) and some weekends (1 Saturday once or 
twice per year for boarder’s weekend, usually a morning or afternoon). There are also other whole-school 
events, such as Sports Day, which may occasionally occur at the weekend or at other times out of the 
normal School day.  
 
 
 
 
 
 



 
 
 

 

Desirable Qualities and Experience 

• A good degree in Classics/Latin  

• The ability to teach another subject, and/or to contribute to our co-curricular program would be 
desirable 

• Qualified Teacher Status is essential 

• Skill in planning and teaching inspiring lessons across age and ability ranges 

• Sensitivity to the needs of all pupils and an ability to adapt teaching methods 

• Excellent organisational skills and the ability to delegate 

• Confidence in nurturing Scholarship candidates to meet or exceed expectations of senior schools 

• Willingness to share outstanding practice and support the development of staff 

• Share a creative and enthusiastic approach to cross-curricular opportunities  

• Willingness to contribute to the wider Prep School curriculum and community 

• Ability to communicate warmly, positively and authentically with parents about their child’s 
progress and potential 

• Maintain a positive, flexible and good-humoured approach 

• Consistently exhibit high standards of conduct including punctuality, professional appearance and 
discretion 

• Empathy with the Cumnor principles, and the ethos and aims of independent education. 

Holidays, Remuneration and Benefits 

• Cumnor is in a position to offer an outstanding remuneration package, in line with experience and 
qualifications, and this will be discussed at interview. 

• Substantial remission on fees for Staff children attending the School or Nursery 

• Generous contributory pension scheme 

• Employee Assistance Programme 

• Bike to work scheme 

• Free on-site parking 

• Complimentary dining and refreshments available all day during term time 

• Free use of swimming pool at specified times 

• Occupational sick pay scheme from day one 

• Commitment to staff development 

Application Process and Safeguarding 

To apply, please complete our application form (which can be found on our website) and submit it with a 

covering letter by Thursday 7th March to hr@cumnor.co.uk 

 

Interviews of selected applicants will be held the following week, with a view to a decision being made by 

Friday 15th March, and would involve a visit to the School. We reserve the right to make an appointment at 

any time prior to the closing date. If you would like to make enquiries, please call Karen German on 01825 

790347. 

 

Cumnor House Sussex is committed to safeguarding and promoting the welfare of children. An offer of 

employment will be subject to an enhanced DBS disclosure, satisfactory safeguarding interview and pre-

employment references, verification of ID, medical fitness and relevant qualifications, and other security 

checks including Overseas and Teachers Barred lists. 

mailto:hr@cumnor.co.uk

